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Visiting Researcher
Operation Guidelines:

Individuals who are doing research and not receiving remuneration
If receiving remuneration a “valid direct pay request must be done first
Temporary Campus Access Card Request Letter

(Visiting Researcher, Engineer)

 (call for an appointment 276.6670 Monday through Friday 9am until 4pm)
Department: 
Department Address:

Department Phone Extension: ____________________________

Director or Supervisor: __________________________________
Guest Full Legal Name (First-Middle-Last):

Date of Birth: __________________________________________  RIN:  ________________________________________
Guest Title/Status: ______________________________________
**Must bring legal identification plus last Rensselaer issued card if you had one**

(If no SSN please contact the International Office, x6561 located in Academy Hall)
Date Position Started: __________________________________ Date Position Anticipated to Ending: _________________
Date of Request: _______________________________________
***Authorized Department Requestor: _____________________________________________________________
(Signature)

                                             Requestor:  _____________________________________________________________ 
(Please Print)

(You are the sponsor for the temporary visitor.  As the sponsor, you are responsible for collecting the Rensselaer Campus Access Card from the visitor upon leaving or completion of his or her position at Rensselaer and returning the card to the Campus Card Office.)
Notes:  
Temporary visitor must bring legal photo identification with them to receive their Rensselaer Campus Access Card (Driver License, Sheriff’s ID or Passport) and, if applicable, their last issued Rensselaer Campus Access Card.
Those that require proximity reader access need to have their director or supervisor contact Donna Anderson (marced2@rpi.edu), Access Control System Administrator, along with their access schedule (days and times of access).
Those who will be obtaining an RCS account will need to fill out the appropriate forms with ARC (Academic Research Computing) located at the VCC after receiving their Rensselaer Campus Access Card.                                                                       (2/2014)
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